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Oetober 13, 1961 


MEMORANINIM FOR: Chief, Benafits end Services Division /OP 
SUBJECT : Investments 


i. The GEHA investmente, which are seperated into three 
accounts, UBLIC “Reserve,” GEHA, and The Special Account, are 
deseribed, ag follows: 


2. UBLIC “Reserve” - Composed of Return of Premiuns, plus 
Latereat. 
Two Bonds ~ Total Value $120, T78. 78 
1. $ 33,052.67 # 


2 * 78,085 64 
$321,137.32 


359.53 Less accrued interest ot purchese time 
$110,777-78 Value of Bonds 25X1A 


* When this bona was purchased,|________ used. $6,727.25 
of GSHA money derived fron manbership fees, forfeitures, 
ete. sq that to clear up this acoomt, $6,727.26 should 
be deducted from the “to be received” dividend and de- 
posited in the Interstate eccout which is for GEHA-Pundés. 
This will then make the “true” value of the "UBLIC Fuma* 
bonds = $117,864.57. 25X1A 


Spied ben tabomart-te phone dl ateag thai iy Serle leg GU 


withthe reminder of the 1961 “Return of Premiums. . Since the sont 
of the UBLIC Reserve money is invested in bonds, it seems this should 
be handled likewies and kept in bonds. 
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3- GEHA Pund - Composed of meshership fees, penalties, ete. 
Present, Investments 
interatate Building end Loan $2,284.58 * 
* The smount of %,727.86, the equivalent of the amount 
whieh is presently invested as a bond with UBLIC acnay, 
should be deducted from the "1961 Bividend” and 
invested with the $667.78 accumilated interest on that 
portion of the bond, in Interstate resulting in: 


Corrected Total GEA Fund $9,899.62 


5X1A 


3. By making the sbove investments, all accounts vill be Up to- 


date end correctly allocated, in secordance wi instructi 
echnical Audit Staff. ? = a 


Chier, ranch 
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STATINTL 
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Chief, Benefits and Services Division/OP 31 March 1960 
Chief, Insurance Branch/BsD/OP 


Workload Statistics 


i- in accordance with the Mesorandm from the Director of 
Personnel, dated 22 March 1960, Subject “Workload Statistics," 
the following information is submitted and represents measureable 
work units Which can be used to reflect the scope and level of 
activity in thie office. 


a. Hew applications processed 
b. Claims processed (hospitalization, i. e., other 
than death) 

c. Death claims processed 

a. HKeinstatements 

e. Cancellations 

f. Atvences issued (adaission to hospitals) 

g- Return of premiums (uBLic) 

h. ‘Ipeuance of identification cards 

4. Preparation of diapatches 

j. Payroll notices prepared 

k. Payments procesaed in Cashiers’ office 
en Direct (over the counter) 
2) Mail 

1. Iseuence of atmiesion formes 

m. Pulling and filing of folders 

uo. Termination cases 

o. Central Processing Branch routing aheets 

p- Beneficiary changes on life contracts. 


2. of course, this list 1a by no means ali-~inelusive since 
@ great deal of vork involves matters which cannot be measured to 
volume. 


LPP: BAO | 

ae 
Distribution: fi 
Orig. & 1 - addressee 


i) re 
_ 1 - Insurance ranch files 


Approved For Release 2002/05/17 : CIA-RDP86-00964R000200010047-4 


STAT Approved For Release 2002/05/17 : CIA-RDP86-00964R000200010047-4 


Approved For Release 2002/05/17 : CIA-RDP86-00964R000200010047-4 


8 1 MAR 1960 


MEMORANDUM FOR: Chief, Benefits and Services Division 


SUBJECT : Workioad Statistics 

REFERENCE: Memorendisn frou Director of Persomel, 
Subject: Workload Statistics, dated 
22 March 1960 


: { 

1. Pursuant to the request in reference | memorendum, 
attached is a listing of measurable work units that can be 
reported statistically by this Branch. Please note that 
many of these statistics have been reported for several 
years in past annual reports so that a useful statistical 
comparison of present to past activity can be made. 


2. It is also pertinent to note that a statistical 
report does not give an accurate account of man-hours spent. 
Within certain categories of our functions, e.g., death, 


Pte BEC, psychiatric, and MIA cases, one case may require a of 
eR considerable amount of time while another may not. In addi- 


ae tion, many of our functions require extensive liaieon and nad 

- a, .- correspondence with other Federal Agencies ‘and next-of-kin 
‘as well.as within the Agency. Thies activity cannot be re- 
ported statistically. 


Chief, Benefits att Counseling Branch 


Pare P ae 
AU a pec 


arr d — 
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PAY CER MAE THE NE 
PEMD ER RE ers 
Fh oe ee er ee 


Attachment to Nemorantaa 


Oe I 


1. Casualty Program 


serious illnesses 
Deaths 


2, Compensation and Medical Claims - Enaployee 
Total BEC 
Approved 
Diseppxroved 


Totel - Hospitalization Progrem 


3. Medical Claims ~ Dependent 


5, Federal Exployees' Group Life Insurance 


Agency Certification of Insurance Status 


6. Claims-for unpaid compensation 
7. Social Security - munber of cases 


8. Employees ebsent ant unaccounted for 
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thereat 


12. Employee Counseling 


Indebtedness cases 
Interpersonal cases 

jase Problems (excluding psychiatric cases) 
Inquiries for information 

Special cases 


13. Pre-exit Interviews, -exit-processing and Associated 
_ Aativities 


Pre-exit interviews - GS-12 and above 

Ppre-exit interviews ‘= below GS-12 

Sumery report of separations 

Individual separation reports 

Worksheets on G8-12 and above sent to I. Ge 

Special GS-12 end above report 

Gcaneasea: out-processing (in-person, retirement, 
extended Leave of absences, summer-only, otc. ) 


14. Recreation Progrem ; 3 
: : s 
Total participation : = 
Number of clubs 
Organized sports 
Neweletter 


Other activities 


15 « Charity Drives 
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(19. Requests for Income Tex information and assistance 
20. Bulletin beards 


a 


Rumber in use 
Frequency of use end maintenance 


21. Orientation of Hew Exployees 


Clerical 
Teamiéical - professional 


22. Problems effecting former employees 


} 
i 
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